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The purpose of this report is to provide information to pass onto future Chairperson(s).
Include any pertinent documents (routes, quizzes, etc.), a copy of the advertising and
final meet articles submitted to the Wheeling the “A” and Web Master.  
Please submit the completed report to the Treasurer and Indoor or Outdoor Meet
Chairman within 14 days after the event.

Event:

Location:

Date:

Attendance                   :

Weather:

Chairperson(s):

Members Assisting:

Description of Event:

Suppliers of Food, Beverages, Equipment, Etc.:

Members response to this Event:

Suggestions for future events like this:

Adults/Kids(Model A/Moderns)
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The purpose of this report is to provide information for future meet chairman on what
to expect for costs on an event like this.  List any items or materials that were purchased
for this event.  Also list what the quantity and total cost of each item was.  This form is
not to be used to have a reimbursement check issued to you.  For that, please fill out the
Check Request Form.
Please submit the completed report to the Treasurer within 14 days after the event.

Type of Expense (include quanities if appropriate) Amount

Expense Total

Income Amount (If Any)

Total Income

To Do After the Event:
�Submit Event Report, Event Summary, and Check Request to the Treasurer
�Submit copy of Event Report and Event Summary for Newsletter to Outdoor or Indoor Meet Chairperson
�Submit Event Summary and pictures to Editor and Web Master
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